
 The name, address, and phone number of the school and the name of one or more contact 

persons at the school. 

 

 A list of the members of the school’s governing body and shareholders, if any. 

 

 A notice stating whether the school is operated for profit or not for profit, and an IRS            

certificate of nonprofit status (or equivalent), if applicable. 

 

 A copy of the appeals process used if the school rejects an applicant. 

 

 A copy of the non-harassment policy used by the private school, with the procedures for      

reporting and obtaining relief from harassment. 

 

 A copy of the suspension and expulsion procedures, including appeal procedures. 

 

 A copy of the policy for accepting or denying the transfer of credits from another MPCP 

school. 

 

 A copy of the visitors’ policy. 

 

 A copy of the academic standards adopted by the private school. 

I have received all the above information. 
 

Parent /Guardian Signature _____________________________________ Date_______________ 

 

 Parent/Guardian Printed Name _______________________________________  





 The name, address, and phone number of the school and the name of one or more contact 

persons at the school. 

 

 A list of the members of the school’s governing body and shareholders, if any. 

 

 A notice stating whether the school is operated for profit or not for profit, and an IRS            

certificate of nonprofit status (or equivalent), if applicable. 

 

 A copy of the appeals process used if the school rejects an applicant. 

 

 A copy of the non-harassment policy used by the private school, with the procedures for      

reporting and obtaining relief from harassment. 

 

 A copy of the suspension and expulsion procedures, including appeal procedures. 

 

 A copy of the policy for accepting or denying the transfer of credits from another MPCP 

school. 

 

 A copy of the visitors’ policy. 

 

 A copy of the academic standards adopted by the private school. 

I have received all the above information. 
 

Parent /Guardian Signature _____________________________________ Date_______________ 

 

 Parent/Guardian Printed Name _______________________________________  
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Non-Profit Status 

Martin Luther High School operates as a “not for profit status 501(c)3.” 



 

MPCP Appeals Process for Martin Luther High School 

 

 

 The following is Martin Luther’s policy on the appeals process for a rejected MPCP  
 application to satisfy the requirements of 1 19.23(6m)(a)(4): 
 
 Under 119.23(2) (a) a pupil must reside in the city of Milwaukee and meet 
 the income requirements defined below to qualify for the MPCP: 
 
 The pupil is a member of a family that has a total family income that does not exceed an amount 
 equal to 3.0 times the poverty level determined in accordance with criteria established by the 
 director of the federal office of management and budget. In this subdivision and sub. (3m). family 
 income includes income of the pupil’s parents or legal guardians. The family income of the pupil 
 shall be determined as provided in subd. 1 b., a pupil attending a private school under this section 
 whose family income increases may continue to attend a private school under this section. 
 
 11 9.23(3)(a) states that a school must, “Within 60 days after receiving the application,  
 notify the applicant, in writing, whether the application has been accepted.” 
 If the private school rejects an application, the notice shall include the reason. “A school may  
 only reject an applicant for not meeting income and residency requirements, or for losing a  
 random selection lottery.” 
 
 Under Martin Luther’s appeal process, the parent(s)/guardian(s) of a rejected applicant has  
 five working days from the date of receipt of the rejection notice to request an appeal.  
 This appeal request must be made in writing. In the appeal, the parent(s)/guardian(s) must  
 prove that the information and documentation submitted for the applicant during the open  
 application period has been incorrectly used to deny the applicant based on income or  
 residency. No new information or documentation will be considered in the appeal except  
 that which was submitted during the open application period. Denial due to losing a random  
 selection lottery cannot be appealed. 
 
 If the parent(s)/guardian(s) appeal(s) the admissions denial and it is determined that the student  
 applicant was denied due to school error, the school will award an MPCP seat to the student.  
 If a waiting list already exists for the student’s grade level, the school will add an additional  
 MPCP seat to accommodate the student. 



 Choice Seat Acceptance Policy for Martin Luther High School 

Choice applicants that are awarded a Choice seat have 30 days to accept the Choice seat. Parents are 

required to accept a Choice seat by clicking the QR code, calling, or emailing. If the Choice seat is not 

accepted within 30 days of the date of the award letter, the Choice seat will be considered declined by the 

parent. Choice applicants are responsible for having current contact information on file at the school to allow 

the school to notify them of their status. Martin Luther High School defines a Choice application as 

“accepted” if the Choice application has been completed online at DPI, and proper documents for 

verification have been received. “Acceptance” allows the applicant to either be awarded a seat if available or 

be entered into  a lottery drawing for waitlist placement due to more applications than seats being available.   

 

MPCP Wait List Policy for Martin Luther High School 

119.23(3)(a) states that a school must “within 60 days after receiving the application” notify the applicant, in 

writing, whether the application was accepted. 

Martin Luther High School defines a Choice application as “accepted” if the Choice application has been 

completed online at DPI, and proper documents for verification have been received. 

In the event that more Choice applications are received than Choice seats available, a random drawing will 

be held to fill seats. Those Choice applications not selected to receive seats, will be placed on the Choice 

waiting list. Families will have 10 days to respond to the letter to remain on the Choice waiting list. As 

Choice seats open, families choosing to be on the Choice waiting list will be offered the opportunity to accept 

the Choice seat. 

Students that have accepted Choice seats must report for classes at the start of the school year. If, after two 

days of missed classes, the student has not shown, the family will be notified in writing of the forfeiture of 

the Choice seat. At this time, a student on the wait list will be offered the forfeited Choice seat. 

 

Random Drawing Selection Process from the Department of Public Instruction Documentation  

At the random drawing, all applications submitted during the open application period shall have an equal 

chance of being drawn, with the following exceptions:  

The private school may give preference to the following in accepting applications, in order of preference 

listed:  

  1. pupils who attended the private school under the Choice program during                       

  the previous year and their siblings;  

  2. pupils who attended a different private school under a Choice program                    

  during the previous year and their siblings;  

  3. siblings of pupils who have been randomly accepted to attend the private           

  school under the Choice program who did not attend a private school under a Choice  

  program in the previous year.  



Student Application and Enrollment Process in FinalSite 

Student must apply academically and be accepted academically to Martin Luther High School 

in order to attend. Parents will be required to complete additional checklist items in the 

school enrollment process in FinalSite. These items include the following: course selection, 

medical forms, and additional school forms. 

 

When a student becomes academically accepted, it does NOT guarantee a Choice seat in any 

of the Private School Choice Programs. A family must complete all of the Choice requirements 

by DPI during the Choice open application period to be considered verified. Martin Luther 

High School also requires several additional forms to be completed for Choice. Choice verifica-

tion does NOT guarantee a Choice seat, but allows for a student to be eligible to receive a 

seat based upon the number of Choice seats available, or be eligible to be placed on a waitlist 

to receive a Choice seat if an opening becomes available.   

 

A student receiving a Choice seat or Choice waitlist seat is encouraged to complete school en-

rollment via FinalSite.  This is the next step after the school application process.  This assures 

the student will have completed all the necessary steps and not delay the overall enrollment 

process.   

 

Please know that selecting classes, attending the course selection event, or meeting with a 

school counselor does NOT guarantee a Choice seat in any of the Private School Choice      

Programs. 



Student Tuition and Fees 

 

Wis. Stat. 118.60 (3m) and 119.23 (3m), which became effective for the 2011-2012 school 
year under 2011 Act 47, establishes that for students in grades 9 to 12 whose family  
income exceeds 2.2 times the applicable poverty level, schools are permitted to charge  
tuition in addition to the voucher amount. Martin Luther High School will not charge these  
students (Family) a tuition fee.  
 

Under 2011 Act 47, starting on November 19, 2011 a school may charge Choice students, 
regardless of their income, fees to recover the cost of the following as set forth in statute: 
 

 a. Personal use items, such as uniforms, gym clothes, and towels. 
 

 b. Social and extracurricular activities if not necessary to the school’s curriculum. 
 

 c. Musical instruments. 
 

 d. Meals consumed by the pupils of the school. 
 

 e. High school classes that are not required for graduation and for which no credits 
     toward graduation are given. 
 

 f. Transportation. 
 

 g. Before-school and after-school child care. 
 

 
Martin Luther High School does charge fees for many of the items listed above. The 
school does not provide transportation to or from school. Transportation to school and 
from school are the responsibility of the student and his/her family. The school does not 
participate in the federal hot lunch program. Students can purchase lunch a la carte in the 
school cafeteria, or they can bring a lunch from home. 
 

Martin Luther High School will collect a fine from students for lost, damaged, or  
unreturned school property such as textbooks. The amount of the fine cannot exceed the 
cost of the item. 
 

 

 



Graduation Requirements 

An extensive curriculum is provided for students, which allows for maximizing individual  
potential as well as appropriately enhancing the skills necessary for success in today’s modern society. 
While college preparation is the focus of our academic program, our student body size and teaching 
expertise allow us to provide a variety of elective courses that supplement the core curriculum and 
round out a student’s academic experience. 
 

Regardless of the course of study a student selects, Martin Luther is determined to train every 
individual for effective living in the five major areas in which he/she will spend his/her life: 1) the 
home, 2) the church, 3) the civic community, 4) vocation, and 5) leisure. 
 

College Preparatory 

This is a well-balanced course, embracing subjects of general academic and cultural value.  
Students earn one credit for achieving a passing grade in a given subject. That grade is determined by 
performance on homework assignments, quizzes, tests, projects, presentations, and class participation. 
A passing grade in a given course is indicative that the teacher recommends that the student receive 
credit for that course. The Wisconsin Department of Public Instruction recommends that a student 
who plans to enroll at a college or university should minimally complete the following credits at the 
high school from these five academic areas: 
 

English: 8 credits (1 credit= 1 semester of study) 

Mathematics: 6 credits 

Science: 6 credits 

Social Studies: 6 credits 

Foreign Language: 4 credits 
 

Graduation Requirements for Diploma 

English: 8 credits 

Religion: 8 credits 

Social Studies: 6 credits 

Mathematics: 6 credits 

Physical Education: 4 credits 

Science: 6 credits 

Electives: 10 credits 

Total 48 credits 

(1 credit=1 semester of study) 

 

Students participating in the Milwaukee Parental Choice Program may opt out of Religion classes. If a Choice 

student's parent or guardian submits to the student's counselor or the school's principal a written request at the 

time of scheduling classes each year, that the student be excused from any religious activity, the teacher and 

school must honor that request. If a student chooses to opt out then he/she must replace the eight Religion 

credits required for a diploma with eight credits from another academic area to meet the 48 credit requirement.  

All students must take and pass the civics exam per DPI standards.  



Harassment 

 

The Lutheran High School Association of Greater Milwaukee maintains a firm policy  
prohibiting all forms of discrimination. All persons are to be treated with respect and  
dignity. Harassment by any person, male or female, which creates an intimidating, hostile 
or offensive environment, will not be tolerated under any circumstances and should be  
reported promptly. 
 

Students who feel that they are being subjected to harassment should report the reasons 
for the alleged harassment and the persons involved to the principal. The principal will  
investigate the incident(s) reported and determine what form of discipline should be  
administered if merited. If warranted, and depending on the severity of the harassment, 
forms of discipline may include anything from a meeting with the principal to the incident 
being reported to the appropriate local authorities. 

 

 

Cyber-Bullying 

 

Any student/parent posting slanderous information (words or photos), threats, or any type 
of cyber-bullying regarding a Martin Luther student or Martin Luther High School on the 
internet will be subject to disciplinary action which may include expulsion from school. In 
extreme cases law enforcement will also be contacted. This includes websites such as  
Facebook, Twitter and any other social media websites. Please note that these sites will be 
monitored by the high school administration. Any comments made about a Martin Luther 
faculty or staff member on the internet will be dealt with as if the comments were made in 
person and disciplinary action will be taken. 
 



 

Visitors to Martin Luther High School 

 

Martin Luther High School operates as a closed campus. Visitors must report to the main 
office and be checked in using the Raptor Background system. All visitors will be required 
to wear an identification badge during their visit. 
 
Students are discouraged from bringing visitors for the sake of visiting school. Students 
wanting to discover what a day at Martin Luther is all about will be asked to pre-register 
the visit with the Director of Enrollment Management.  Visitor passes for “Spartan for a 
Day” will be limited. 
 
Any student who has visitors on the Martin Luther campus will be responsible for the  
visitors’ behavior. Inappropriate conduct during the school day, before and after school 
hours, or extra-curricular events may penalize the Martin Luther High School student  
according to the discipline policy. 
 
Students who were not in good standing upon withdrawal from Martin Luther are not  
permitted on campus without prior permission from the principal. 
 



Suspension and Expulsion Procedures 

 

In the event a student refuses to accept the ministry offered and willfully or consistently 
demonstrates unwillingness to live a Christian life, the student, by virtue of his or her own attitude 
and action, disqualifies himself for continued enrollment at Martin Luther High School.   
 
Parents will be notified at the discretion of the principal when a student is referred to him  
regarding a problem at school.  Parents will be notified any time a student is truant or will be  
suspended from class(es). 
 
Fighting and smoking will result in automatic suspension from school for a period of time to be  
decided by the principal.  Suspension converts to an unexcused absence for each class period 
missed.   
 
Students who use or possess alcohol, illegal drugs, or are involved in the abuse of the intended use 
of legal drugs, on school property or at a school event, may be expelled from school for the  
remainder of the semester. 
 
Students who are determined to be under the influence of alcohol, illegal drugs, or abused legal 
drugs while on school property or at a school event, shall be subject to disciplinary procedures. 
 
Any student carrying or having in his/her possession at school or at school functions a concealed 
weapon or any item that could bring bodily harm to someone may be expelled from school. 
 
Students who willfully and consistently show and demonstrate disrespect for teachers, staff and 
others in authority shall be expelled from school for the remainder of the semester.  
 
Students may face academic expulsion from Martin Luther High School if they: 
 

1.  Fall below a 2.0 GPA at the end of a semester 
2.  Have two or more failing grades at any time in the semester 

 
Any student expelled or withdrawn may not be on school property or be present at school 
functions without the permission of the principal. Under the guidelines put forth by the 
Department of Public Instruction for schools participating in the Milwaukee Parental Choice 
Program, a school must accept the Choice application of all students, including those who may 
have been expelled from any Association school previously.  However, if a student was expelled 
from our school or any Association school in any previous year or years, that student may be 
officially expelled on the first day of the upcoming school year. 
 
Students desiring to appeal a suspension should present their appeal in writing to the principal. 
After reviewing the appeal, the principal may grant or deny that appeal. Decisions made by the 
principal are final. 
 
Students desiring to appeal an expulsion from Martin Luther High School should present their  
appeal in writing to the CEO of the Lutheran High School Association of Greater Milwaukee. After 
reviewing the appeal, the CEO may grant or deny that appeal. Decisions of the CEO of the 
LHSAGM are final. 



 

ADMISSIONS POLICY - TRANSFER STUDENTS 
 

Martin Luther High School 
 

Any student wishing to transfer to Martin Luther High School as a freshman, sophomore, or junior must 
complete the transfer application process. Martin Luther High School does not accept requests for transfer 
after a student’s junior year, however, in special circumstances a student may appeal for admission. 

 
All prospective transfer students will be subject to review by Martin Luther High School administration. 
Prospective transfer students wishing to enroll under the Milwaukee Parental Choice Program (MPCP) 
must complete the MPCP application process during the open MPCP application period to determine  
eligibility for this program. The administrative review of all transfer students can include, but is not limited 
to (at the discretion of Martin Luther) the academic, attendance, behavioral, discipline, and testing results 
of the transfer student from all previous high schools. All records must be received before a student will be 
permitted to enroll. If records are falsified or information is withheld, a student’s acceptance will be  
impacted and the student will be asked to withdraw. 

 
A credit review will be conducted of all transfer students to determine appropriate grade placement.  
A student must satisfactorily complete a minimum of six credits per completed semester for admission as 
follows: 
       2nd Semester Freshman – 6 credits 
1st Semester Sophomore – 12 credits    2nd Semester Sophomore – 18 credits 
1st Semester Junior – 24 credits    2nd Semester Junior – 30 credits 

 
In addition, the following criteria are used to determine whether credits will be accepted by Martin Luther: 
 

1. The course must correspond to a similar course in the Martin Luther curriculum. Course work that is 
unique to a particular school or district will not be accepted as a transfer credit.  

2. The previous grade must qualify as a passing grade according to the Martin Luther grading scale. Any 
course from a school that uses percentages rather than letter grades will be converted using the     
Martin Luther grading scale. The minimum percentage required for passing is 60%. Any transfer course 
below the 60% mark would be considered a failing grade and would not receive credit in our system. 

3. Credits received from other schools are converted to the Martin Luther system of one credit earned for 
one semester of satisfactory work. 

4. Courses from other schools that are “weighted” may not receive similar consideration at Martin       
Luther. Because Martin Luther does not weight grade classes that are not AP or provide “extra credit’ 
for courses, all grades will be converted to the Martin Luther grading scale. 

5. Martin Luther reserves the right to deem any course unsatisfactory and refuse to transfer the credit 
based upon its standards. 

 
Upon review by the Martin Luther administrator, a decision will be rendered on admission. That decision 
can be contingent upon any relevant criterion and may include conditions. The decision to deny academic 
admission may include provisions for future consideration. All decisions may be appealed to the principal 
of Martin Luther. All admitted transfer students are considered to be on probationary status for a semester 
at which point an informal review of their enrollment will be conducted. 
 



 
TRANSFERRING OF STUDENT RECORDS IN THE EVENT OF A 

SCHOOL CLOSURE 
 

 
If, for any reason, Martin Luther High School ceases to operate as a private parochial high school, 
all of the progress records of the pupils who attended the school as part of the Milwaukee  
Parental Choice Program will be immediately transferred to the Lutheran High School Association 
of Greater Milwaukee. If the Lutheran High School Association of Greater Milwaukee ceases  
operation, said records will be transferred to the Lutheran Church Missouri Synod - South  
Wisconsin District office. A copy of these records will also be sent to the Milwaukee Public Schools 
Board. 
 
The Lutheran High School Association of Greater Milwaukee will send a declaration to the students 
and parents of Martin Luther High School that the school ceases to operate as a private parochial 
high school in accordance with Wisconsin statutes (s. 1 19.23(7)(b)7.b., Wis. Stats.). Martin Luther 
High School shall send written notice to each pupil, or to the parent or guardian of a minor pupil, 
of the transfer of such progress records in accordance with Wisconsin statutes. (s. 119.23 (7)(b)
7.a., Wis. Stats.) Records will be transferred once the parent or guardian of a minor pupil consents 
in writing to the release of the progress records to The Lutheran High School Association of  
Greater Milwaukee. Martin Luther High School will also send the Wisconsin Department of  Public  
Instruction a copy of the consent form for each pupil who consents to the transfer of progress  
records. The written notice shall be signed by the pupil, or the parent or guardian of a minor pupil, 
and shall include the name, phone number, mailing address, and other relevant contact  
information of the Lutheran High School Association of Greater Milwaukee, who will maintain the 
progress records. 
 



STUDENT  

 

1. The Wisconsin Pupil Act, s. 118.13, and PI 9, which 

discrimination against students on the grounds of sex, race, religion, national 
ancestry, creed, pregnancy, marital or parental status, sexual orientation or 

mental, emotional or learning  

 

2. Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 et. 

which prohibits discrimination on the basis of sex in educational  

 

3. The Age Discrimination Act as amended, 42 U.S.C. 6101 et. seq., which 

discrimination on the basis of age in programs or  

 

4. Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 794 et. seq., 

prohibits discrimination on the basis of handicap in programs and activities.  To 

with Section 504, the Department of Public Instruction must assure that no 

handicapped persons are excluded from its programs; and must assure that all 
students in funded placements have opportunity for a free appropriate 

 

5. The Family Education Rights and Privacy Act, 20 U.S.C. 1232g, 34 CFR 99, 

regulates access and release of student educational  

 

6. All federal and state constitutional guarantees protecting the rights and liberties 

individuals, including freedom of religion, expression, association, against 

search and seizure, equal protection, and due  

 

7. All regulations, guidelines, and standards lawfully adopted under the above statutes by 

appropriate administrative  

 

8. Pupils charged with misconduct and subject to suspension or expulsion shall be 

state and federal constitutional due process  
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